YTBEPX/EH
npukasom ['OKY "JlemsHckoe necHHUecTBO"
or 21.10.2021 Ne 01-02-252

MHOPAJAOK
oprauusauuu paborsl TenedoHa «ropsauei IMHUMY ISl TpUema CooOLIEH i rpaxaaH 1
IOpUAnYecKHX UL no ¢akrtam koppynuuu B FOKY «JIeMAHCKOE TECHHYECTBOY

1. O6mue nosioxKeHHUs

1.1. Hacrosiumii [Mopsaok paspaboran B coorBercTBUM ¢ DeaepanbHbiM 3akoHOM 0T 25 jekabps
2008 roga Ne 273-®3 «O npoTUBOAEHCTBHH KOPPY LMY,

1.2. Topsiok onpeaensieT opraHuzaiinio pabotsl Tenedona «ropsuei sunuu» BIOKY "llemanckoe
aecHuyectso" (nanee - YupexaeHue) s npuema coobiieHUH rpaxaa | I0pHAHYECKUX JIULL N0 (akTam
KOppy NMUMH.

1.3. Tenedon «ropsiueit THHUMY 1S TIpHeMa cooOLIeHU I IpaskiaH W I0pUINYECKNX JInLL 110 (hakTam
Koppymnimu B YupexieHuu (nanee - TeiaedoH «ropaueit JHHMU») npenHasnauen Juia obecneuenus
rpaxkiaHam W FOPUAMYECKHM JIMLaM BO3MOXKHOCTH coobuars o (akTax KOppyniMu B YHupewaeHuH, a
MMEHHO: 310yNoTpelbicHne ClyKeGHbIM MOJ0KEHHEM, Jaua B3sITKU, NTONyHYeHHUE B3STKH, 3/10ynoTpediieline
MONHOMOYUSAMH MO0 WMHOE HE3aKOHHOE MCMONb30BaHME (U3IMUCCKUM JIHIIOM CBOEIO JIOJDKHOCTIOTO
NOJIOXKEHUs BONPEKH 3aKOHHBIM MHTepecaM oOLIECTBa U rOCYAapCTBa B LEJIAX MOJIyHEHUs BINOJbI B BUJIC
JIeHeT, LeHHOCTelH, HHOTO MMYLIECTBAa WM YCIYr WMYLIECTBEHHOIO XapakTepa, MHBIX MMYINECTBCHHBIN
npas st ce0st MK A5t TPEThUX JINLL, MO0 HE3AaKOHHOE NPEOCTaBIEHHE TAKOH BbITO/Ibl YKa3aHHOMY JIHILY
JAPYrUMH (PU3HUECKUMH THLAMH.

2. ITopsainok paboTel TeaedoHa «ropsver JHHHH»

2.1. Ipuem, yuer, perucrpaliyio, NpeBapuTeNbHYI0 00paboTKy ¥ KOHTPOL 33 NOCTYNAIOHIMMKA 110
TenedoHy «ropsuell JHHHW» COOOLIEHHMSAMY OCYLLECTBIIAET JIMILO, OTBETCTBCHHOE 3a NMPO(UIAKTHKY
KOPPYMLMOHHBIX M UHBIX MPaBOHAPYLIEHUH B YUpexKAeHUH.

B pabouee BpeMs npueM coOOIIEHUH rpaxciaH M IOpUANYECKHX UL Ha Teneon «ropsyci THHUNY
OCYLLECTBIACTCS JIMLOM, OTBETCTBEHHBIM 32 NPOMUIAKTHKY KOPPYUMOHHBIX U UHBIX NPaBoHapylleHnit B
YupexaeHuu.

B Hepabouee BpeMs COOOUICHHMS 3aMUChIBAOTCS B pexxMe aBTOOTBeTYMKa (npu Hajanumu). Texer
cooblIeHHs Ha aBTOOTBETHMKE: «3ApaBcTBYHTe. Bbl MO3BOHMIM MO Tenedony «ropauci nuuuu» juis
npuema coobiueHuit no dgakraM xkoppynuuu B Yupexaenun. [oxanyiicra, npeacrapsrech, HazoruTe Batim
dbamMunuio, MMs, OTUECTBO, aJpec MecTa JKMTeJIbCTBA, KOHTAaKTHBIA Tenedon u nepeaaifite Bainy
uHdopMalMio nocne 3Bykoeoro curHana. KonduaenunansHocth Baiero cooGuicHus rapantupycres.
Buipaskaem Bam npusHarenbHoCTb 3a cojedcTBMe B (POPMHUPOBAHWMM HETCPIIMMOIO OTHOLICHHS K
NPOsBICHUAM KOPPY NiMK». Bpems npuema oHOro coobLIeHHs B pexKUME aBTOOTBETUHKA He fosice S MutyT.

2.2. Ilepen coobierneM MHMopMaluy o (Gakrax KOppPYMUHOHHBIX NMPOABIEHHI B Yupeiwiennu
rpaXkaaHaMH M MPeCTaBUTENSIMU FOPHIHYECKUX JTML cOOOLLAIOTCS CBOM NEepCoHabHble JaHtible (pamuius,
MMsi, OTYECTBO (MPH HAJIMUKK), A/IPEC MECTa KHUTEIbCTBA, TeNedoH (A1 GpU3MUEeCKUX JTHIL); HaUMCHOBAN NG
W opraHM3alMOHHO-NIpaBoBasi (opma, ajpec (MCCTOHAXOXKIEHHE) IOPHIMUYECKOrO jMla (hamuind, ums,
OTUYECTBO (MPH HATMUHMK) €rO NPEACTABUTENS), KOHTAKTHBIHA TeneoH.

2.3. Tlpunsarsle coobiueHus Ha Tenedon «ropsyed JAUHUM» YUupeiICHHA PETUCTPUPYIOTCS B
JKypHajle perucTpaluu cooOlleHUi, MOCTYMUBIIMX Ha TenedoH «ropauei JuHuu» OT rpakian M
IOpUAMYECKUX JIHLL 1o ¢akTaM Koppynuuu (fanee skypuan), odopmaentom 1o ¢opme cornacio
NPUAOKEHUIO K HacToswemy [lopsaxy.

2.4. B xypHaie yKa3blBatoTCst:

MOpPsIIKOBbIA HOMEp MOCTYMUBIIETO COOOILUCHHS;

Jara U Bpems NOCTYIIeHUS COOOLLCHUS;

(damunus, UMs, OTYECTBO (MTPU HAMUKMK), A/IPEC MECTA KWUTEIILCTBRA, Tejcdon (U Guznucckux




JML); HAUMEHOBAHWE M OpraHW3aLMOHHO-MpaBoBas (dopma, ajpec (MECTOHAXOXKIAEHHUE) FOPUAMUECKOrO
Jua (daMuiinst, UMsl, OTYECTBO (NP HATMUMK) €ro MPEACTaBUTENS), KOHTAKTHbIM TenedoH;

KpaTKoe cojiepixaHne cCoODLIEeHUS;

[IPUHSITLIC MEPBI;

(damuiins, UMst, OTYECTBO (NP HAIIMYUN) LA, OTBETCTBEHHOTO 33 MPO(UNAKTUKY KOPPYTUMOHHbBIX
M MHBIX [PABOHAPYLICHUH B YUpekeHUH, MPUHSBILETO cooOLIeHHE.

2.5. Mndopmaumns o ¢aktax KOPpYNLMOHHBIX MPOSBAEHHI B YupexIeHWH, NOCTYNMBLUAs Ha
Tenedon «ropsucit IMHUKY, B TeueHUe OAHOro pabouero AHs JOKJIaAbIBACTCs AMPEKTOPY Y YpexmaeHHs TS
IIpMHﬂTH}I PCILICHHUS.

2.6. Coobuiennsi, nocrynusLine Ha tenedoH «ropsadyei AMHUM» YUpeKaeHHs, pacCMarpuBaloTes B
CpoK, ycraHosiicHubii @ejiepanbibiM 3akonoM ot 2 Mas 2006 roga Ne 59-03 «O nopsiike paccMoTpeHust
obpatuenuit rpaxaan Poccuiickoit @enepauumy.

2.7. Ecan B nocTynuBlIeM cOOOLLEHHH COAEpIKATCs CBEAEHHS O NMOAr0TaBIMBaeMOM, COBEpLIAEMOM
MIIK COBEPLLICHHOM IPOTHBOIPABHOM JESHUH, COOOLUEHHE MOANIEKUT He3aMeJIUTEIbLHOMY HaIPaBieHUIO
B MPAaBOOXPAHUTEIIbHbBIC OPraHbl.

2.8. Jluuo, orsercrBeHHOE 3a MPOQUIAKTUKY KOPPYIUMOHHBIX M WHBIX MNpaBOHApYLIEHWH B
YupexeHuu, padoratoulee ¢ MHbOpMaLMeil O KOPPYTNLMOHHBIX MPOABACHUAX B YupexkIeHHH, 00s13aHO
cobnioaarh KoHgpuaeHUManbHOCTh NONYYEHHOH no Tenedony «ropsyeit TMHUKW» UHGOPMaLIKH.

3. [lpaBuia cay:xke0HOIro NOBeeHUs JAHUNA, OTBETCTBEHHOIO 3a
npopHIIAKTHKY KOPPYILIHOHHBIX H MHBIX IPABOHApYlIeHHil B
YupeskaenHH, IPpH BeXeHHH TeJleOHHOro pa3ropopa

3.1. Ilpu orsere Ha Tene)OHHbIH 3BOHOK JIMLO, OTBETCTBEHHOE 33 NPO(GHUIAKTHKY KOPPY MLIMOHHbIX
M MHBIX [IpaBOHApyLUCHUH B YupexaeHuu, obsa3aHo:

COO0UMTL (haMUIHIO, UMS, OTUECTBO (NPH HAIMUUK), 3aHUMAEMYIO JOKHOCTb;

COOOUMTDL TO3BOHUBLLEMY O TOM, 4TO TenedoH «ropsueil TMHUU» paboTaeT UCKIHOUMTENBHO s
nH(pOpMUPOBaHHs O (paKTax KOPPYMNLUOHHON HANPaBNEHHOCTH B Y UpekKACHUU;

MPEy IPC/IUTH M03BOHMBLLET0 O TOM, 4TO TeNeOHHbIH pa3roBop 3anucbiBaeTcs (MPH TEXHUHECKOH
BO3MOKHOCTH);

COOOLIMTL [103BOHMBLIEMY O TOM, YTO KOH(MAEHLMAJIBbHOCTb MEPelaHHbIX WM CBeAeHUH
rapaHTHpycres.

3.2. Undopmaums uznaraercs B cxkaroil popme, KpaTko, 4eTKo, B JoOpoxenaresbHoM ToHe. Peub
JI0JKHA HOCHTL oduIManbHO-Ae10BOM Xapakrep. B ciiyyae, korna nmo3BOHMBILWIA HACTPOEH arpeccUBHO,
JlorycKaeT ynorpedneHue B peud HEeHOPMaTUBHOM JIEKCHKH, PEKOMEHYETCS, He BCTyMas B NMpepeKkaHus ¢
3asiBUTENIEM, O HLIMANbHBIM TOHOM JIaTh MOHSATh, YTO pa3roBop B MOJ0OHOH dopme He 10MyCTHM, TPH 3TOM
MHULMATUBA  CTCPEOTHNA [10BEACHUS NPUHALIEKUT JIMLY, OTBETCTBEHHOMY 3a MpOQHIAKTUKY
KOPPYTILMOHILIX W WHBIX MpaBoHapylueHuit B YupexxaeHUH. Pexomenayercs kateropuuecku uzberars
KOH(IMKTHBLIX CUTYallud, CrOCOOHBIX HAHECTH Yulepd penyTalMH Kak YUpexIeHHIO, Tak U JIHLY,
OTBETCTBEHHOMY 3a MNPOQUIAKTHKY KOPPYMLHMOHHBIX M WHBIX MpaBOHApyLUEHHH B YupexaeHuH,
IIpUHSBILEMY COOOLICHHE.

3.3.B konue Oeceabl aenaercs o000LIeHME NO MNpeacTaBieHHON HHGopMauumu. B ciaydae

1HCOOXOIMMOCTH YTOUYHSACTCS, MPAaBUIILHO JIM BOCMPHHATA MH(pOPMALUs, BEPHO JIM 3aAlHCaHbI
JIAHHBIC 3a9BUTEJIS.



[Mpunoxenue

k Tops iy opraru3aumni paboTsl Tesedota
«ropaueit AMHUUY And. npremMa coobienni
rpaXxiaH u IOpPUAMHECKHX ML NO (hakTam
koppynuuu 8 ['OKY "[lemanckoe necrnyectso”

KYPHAJ
perucTpaLMi cooSiueHuit, NocTynuBLIMX Ha TenedoH «ropadel munuuy FOKY "Jlemsuckoe
NECHUYECTBO" OT MPaX/aH K IOPUANYECKUX JIMLL O (PAKTAM KOPPYIILIUA
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5l
coobureHus

dusHLecKHX auL);
HauMEeHOBaHHE 1
OpraHM3allHOHHO-
npasosas (opMa, aapec
(mMecToHaxoxkAEHHUE)
HOPHANYECKOTO HLA
(bamunus, MR, OTHECTBO
(npu Haau4uu) ero
NPEACTAaBUTENS ), KOHTAKTHbIMH
TenedhoH

OTBETCTBCHHOTO 33
NpoPUNAKTHKY
KOPPYRNIHONHBIX H

HIBLIN
npaBoapyeHmii,
NPWHABLUCTO

coobienune




